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Hacrosamee Ilonoxenue cocraBieHo B coorBerctBuu ¢ Ilpukazom MOuH PT Ne
1877/12 ot 30.03.12r. «O06 ytBepxknennu IlomokeHuss 0 mopsake oOecnedeHus ydeOHOM
auTeparypoii obuieodpazoBarenbHbx yupexaenuit PT, [lopsaka ydera Oubmuoreunoro ¢onaa
y4eOHOH JUTEpaTyphl 00IIe00pa3oBaTeNbHOTO yupexaeHus», nucbma MOuH P® Ne MJI-
1634/03 or 8.12.11r. «O0 wucnonbp3oBaHWM Y4EeOHUKOB B 0Opa30BATEIBHOM IpOLIECCEe» U
HNuctpykimein 006 ydyere OubOmuoreyHoro ¢oHma OMOIMOTEK 00pa30BaTENbHBIX YUYPEIKICHUH,
yrBepxkaeHHo# [Ipukasom MunucrepctBa obpazoBanusi Poccuiickoit @eneparun ot 24.08.2000
Ne 2488.

1. OBILME ITOJIOXKEHMA

1.1. bubnuoreunslii ¢poH7 yueOHON IUTEPATyphl YUUTHIBAETCS U XPAHUTCS OTIEIBHO OT
OCHOBHOT0 OMOMMOTEYHOTO (PoHIAa OMONMHOTEKH 00IIe00pa30BaTEILHOTO YUpEKACHUs (Haiee —
VYupexenue).

1.2. Yyer 6ubnuoreunoro ¢oHma yuyeOHOM JIMTEpaTyphl OTpa)kaeT MOCTYIUICHUE B (OHI,
BBIOBITHE W3 (OHIA, BETUYMHY BCero (oHAa y4yeOHOW JMTepaTypbl U CIY)KUT OCHOBOM ISt
ofOecrieueHHUs COXpaHHOCTH (OHAA W KOHTPONS 3a HATUYMEM U JIBWKEHHEM Yy4eOHOI
JUTEPATYPHI.

1.3. Yyer 6ubsnuoreynoro onna yueOHON JUTEPaTyphl OCYILECTBISAETCS B JIEKTPOHHOM
Buzge B AUBC MAPK-SQL: "Kuaura cymmaproro ydera" (nanee — KCVY), "Crnucok 10KyMeHTOB
yueOHoil muTepaTypsl”, "Chnucok yuera y4eOHBIX MaTepHalioB BpPEMEHHOro XxapakTepa',
IEKTPOHHBIM (POHJIOM Y4eOHOH uTeparypsl (nanee — DDV ).

1.4. Yuery mojuiexaTr Bce BHIbI y4eOHOW TUTEpaTyphl, BKIIOYECHHbIE B OWMOIMOTEUHBIH
donz.

2. VYET ®OHJIA YUEEHOU JINTEPATYPHI

2.1. K ¢ponny yueOHOI muTepaTypbl OTHOCATCS:

- BCE YUEOHUKU;

- y4eOHBIC TTOCOOWS;

- MaTeMaTu4ecKue TalInILIbI;

- COOpHUKHU yNpaXHEHUN U 3aj1ay;

- IPaKTUKYMBI;

- KHUTH [T YTCHUS;

- XpeCTOMAaTHH.

2.2. Ydaer 6ubmmoredynoro (¢oHga y4eOHUKOB JIOJDKEH CIOCOOCTBOBATH MX COXPAHHOCTH,
IpaBWIbHOMY (OpPMHUPOBAHHIO U II€JIECBOMY HCIOJIb30BaHMIO. Bce omepauun mno ydery
IPOU3BOJATCS OMOIMOTEKapeM, CTOMMOCTHBIM yueT Benercst Oyxraiarepueil mkosbsl. CBepky
JIAHHBIX OMOIMOTEKH U OyXraaTepunu HEOOXOUMO MPOU3BOIUTH €KETOJTHO.

2.3. Yuer yueOHUKOB ocyiecTisercs B KCY, koTopast BegeTcs B Tpex 4acTsx:

1 uacte. Ilocrynnenue B ¢ona. Ilocne momydeHus y4eOHHMKOB3AmUCBIBaeTCs oOIee
KOJINYECTBO M CTOMMOCTb, C 00s3aTeNbHBIM YKa3aHUEM HOMEpa U JaThl COMPOBOJUTEIHHOIO
nokymenTa. Homep 3anucu exxerogHo HaunHaerces ¢ Ne 1 1 uaeT no nopsaxy nocTyIuieHUH.

2 yacte. BeiObiTHE M3 QoHAA. 3amuchIBalOTCS HOMEpa aKTOB Ha CIHMCAHUE YUYEOHHUKOB C
yKa3aHWeM JaTbl YTBEPXKACHMSI aKTa M OOIIEro KOJUYECTBAa CIHCAHHBIXy4YEOHMKOBHA OOIIYIO
cymmy. Hymeparus 3anuceii o BRIOBIBIINX U3AAHUSAX U3 TOJa B TOJ MPOJO0KACTCS.

3 yacte. Utorm yuera ABMKeHHS (QOHIOB. 3amUCBHIBAIOTCS WTOTH JABMXKEHUS (QoOHIA
y4eOHHKOB: 00I11ee KOJMYECTBO MOCTYMUBIIMX Y4eOHUKOB 3a TEKYLIUil roa, Ha cymmy. OOriee
KOJIMYECTBO BBIOBIBIIMX Y4YEOHHMKOB 3a TEKylIMi roj, Ha cymmy. OOliee KOJIMYECTBO
y4eOHHKOB, COCTOSIIIMX Ha 1 STHBaps MOCIEIYIOLIEro roja, Ha CyMMy.

KCY mno yuebnukam xpanurcsi B AUBC MAPK-SQL mocrostHHO.

2.4. NHnuBUAyalbHBIA (TPYNIOBOM) y4eT Y4eOHMKOB OCYILECTBISETCS B DJIEKTPOHHOM
cnucke ydera ydyeOnmkoB B AMWBC MAPK-SQL. Ha kaprouke ykaspIBaeTcs



o6ubnmuorpaduueckoe onucaHue yaeOHHUKa, CBEICHUS O KOJIWYECTBE MOCTYINHUBIIUX YIYEOHUKOB C
yYKa3aHHUEM IE€HbI, PETUCTPALIMOHHBII HOMED.

Ecnu y4eOHMK TOCTynaeT HEOJHOKPATHO M HE MMEET OTJIMYHs, KpOME To/a M3IaHus U
LEHbl, TO BCE NMOCTYIUICHUS 3aHOCITCS Ha eAMHYI0 KapTouky. Eciu ke B ydyeOHHKE BHECEHBI
JIOTIOJIHEHNS U U3MEHEHUS, TO Ha HErO 3aBOJUTCS HOBasi KApTOUKa.

Kaprouku Ha cniucanHble y4eOHUKH M3 KApTOTEKH ydeTa Y4eOHHKOB U3BIMAIOTCS Cpasy ke
1I0CJIE TTOJITUCAHUS aKTa O BHIOBITHH.

UToObl perynmpoBaTh MOCIEI0BATEIbHOCTh PErUCTPALMOHHOIO HOMEpa, PEKOMEHIyeTcs
Bectn "XKypHanm perucTpamuu y4eTHBIX KapTodeK OuOIMoTeyHOro (oHAAa IIKOJBHBIX
yueOHUKOB" M0 00pa3ily: HOMEp IO MOPSIKY, Ha3BaHUE, KOJIWYECTBO, [IEHA OJIHOTO HK3eMILIAPA,
HoMmep 3anucu B KCY.

2.5. Yuery moanexaT Bce BHUIbI YYCOHMKOB M ydeOHBIX mocoOuii. PaGoune Tterpanm,
JUAAKTUYECKUE MaTepualibl, TaOIMIbI, IPOIUCU U T.JA. SIBISIFOTCS JOKYMEHTaMH BPEMEHHOIO
xapakTtepa. Mx yuer npousBoautcs B "Terpaau yyeTa JOKYMEHTOB BpEMEHHOTO Xapakrepa'.

2.6. B3ameH yTepsSHHbIX WJIM HCIOPYCHHBIX Y4YEOHUKOB TNPUHUMAIOTCS TaKHE XKe
Y4eOHHKHU.

Y4eOHUKH, yTEepSIHHbIE U MPUHSATHIE B3aMEH, YUUThIBAIOTCSA B "TeTpaau ydera yTepsHHBIX
y4eOHUKOB U UX 3aMEHBI".

2.7. Yaer BpiObITHS yueOHUKOB. CricaHne Y4eOHMKOB MPOBOJAUTCS HE PEXKE OJTHOTO pasa B
rofa. CnucaHHble Y4eOHUKH cHaroTcsi B MakynaTypy.CrnucaHHble Y4eOHUKH, HaXOMASIIUECS B
XOpOILIEM COCTOSIHUM, MOTYT BbAABaTbCsl YydallUMCs JJI MOJArOTOBKM K SK3aMEHaM U
nepeaaBaThCs A UCTIOJIb30BaHUs B KaOMHETax.

Ha xaxnaenii Bua cnucanus ("Berxue", "VcrapeBmme no conepxkanuto", "YTepsHHbIE
guTaTesiMu”, "XuiieHue") COCTaBIsAETCS aKT B 2 JK3EMIUIIpaX, KOTOPBIM IOIMHCHIBACTCS
KOMHUCCHEN U yTBEpXKAaeTcs pyKoBoauTenaeM YupexaeHus. OIuH 3K3eMIULIp aKTa MOJJIEKUT
XpaHEeHUI0 B OuONHMOTEKe, APYrol mepemaercs MOJ PacHucKy B OyXxraiaTepuio, KoTopas
NPOM3BOJIUT CITMCAHKE C OaslaHCca YUpEeKICHHUS yKa3aHHOH B aKT€ CTOMMOCTH Y4E€OHUKOB.

2.8. Yuer BeIaun yueOHUKOB. bubnuorekaps BbigaeT yueOHuku yuutensam [-II1 kmaccos,
KJIACCHBIM pykoBoautTessaM [V-XI knaccoB WM yYUTENIAM IO COOTBETCTBYIOLIEMY MPEAMETY.
KonnyecTBO 53K3eMIUIIPOB BBIIAHHBIX YYEOHMKOB OTMeuaeTcs B 0OCO00M TeTpagu wWin
dbopmymsipax ydarerocs.

Kak npaBuio, ydeOHUKHM BBIAIOTCS yJallluMCs Ha ToA. Y4eOHUKH, IO KOTOPBIM 00yueHue
BEJIETCSI HECKOJIBKO JIET, MOT'YT OBbITh BbIJaHbI HA HECKOJIBKO JIET.

2.9. Kaxnoe YupexaeHue BeIeT yUeT COCTOSIHUA U IBHkeHUs GoHI0B B popmare DDV JL.

3.0043aHHOCTH HIKOJHLHOI0 KOJJIEKTHBA

3.1. Yuurens:

aHAJIM3UPYET HEOOXOAMMOE KOJUYECTBO YUeOHOM JIMTEpaTyphl, OOECIEUNBAIOINICH peaTn3aIliio
y4eOHOro TiaHa YUpexkJeHUS C YYeTOM MPEeEeMCTBEHHOCTH IO BEPTUKAIM (IIPEEeMCTBEHHOCTH
oOyuenuss ¢ 1 mo 11 ki) U ropuzoHTaNM (LIETOCTHOCTh Y4€OHO-METOAMUYECKOIO KOMILIEKCA:
mporpaMMa, y4eOHHMK, METOJIWYecKoe MmocolOue, MUAAKTHUECKHe U pa3JaTOYHble MaTepHallbl
(manmee - YMK)) B cooTBeTCTBHU ¢ 00pa30BaTEIbHON MPOrpaMMoil YUpekaeHus, KOJINIECTBOM
ydanmxcs, 1 GopMUpPYeT MOTPeOHOCTh B yUeOHOM JUTEepaType MO CBOEMY IPEIMETY;
CIIEINT 3a COCTOSTHUEM YUEOHOH JTUTepaTyphl IO CBOEMY IPEIMETY;
o0ecrieynBaeT  COOTBETCTBHE  HCIONB3yeMOW  y4eOHOW  smTepaTypbl  (enepanbHBIM
rOCyJIapCTBEHHBIM 00pa30BaTelIbHBIM cTaHAapTaM, denepanbHbIM U PernoHa bHBIM IEPEUHSIM;
BHOCHUT TPEANIOKEHUSI 00 YTBEPKIECHUU HA MEAArOTUYECKOM COBET€  YUPEKICHHUS TMEepPEUHS
y4eOHUKOB 10 CBOEMY MPEAMETY, HEOOXOAUMBIX AJI peaau3aluu 00pa30BaTeIbHONU MPOrPaMMBI
Ha CJIeIYIOMUNA YIeOHBIN TOT;
CBOEBPEMEHHO TMPOXOJUT KYpPCOBYIO TIOATOTOBKY MO TPEMOAABAaHUIO B COOTBETCTBUU C
3asBiIeHHBIM Y MK.



3.2. KnaccHbI pyKOBOIUTENb:
y4acTBYeT B BblJaue U PUEMKE YICOHOM TUTepaTyphl U3 ONOIMOTeYHOTO QoHIa YUpeKICHHS;
HPOBEPSCT HATMYNE KOMIUICKTa YYeOHOMU JIUTEpaTyphl Y KXKIOr0 ydJallerocs Kiacca,
UH()OPMHUPYET pOUTENCH yYalUXCs O MepevyHe HeoOXOIUMON y4eOHO TTepaTyphl, BXOASIICH
B KOMIUICKT y4amlerocs JaHHOTO KJlacca; KOJWYECTBE YYEOHOW JIMTEepaTyphbl, MMCIONICHCS B
OMOIMOTEKE; OTBETCTBEHHOCTH POJIMTEIICH 32 COXPAHHOCTh YUeOHOU JINTEPaTyphl;
COJICHCTBYET IEPBOOYEPEIHOMY OOCCIICUCHHIO YISOHOW JIMTEPAaTypOl Ydalluxcs U3 COLUAIbHO
HE3alIMIICHHBIX CEMeH MyTeM BBUIBICHUS TAKHX YYallMXCs, COCTABJICHHS M IPEIOCTABICHHS
MOMMEHHBIX CIIUCKOB YUUTENAM-TIPEIMETHUKAM U OUOINOTEKapIo.

3.3.bubnuorexapsb:

MPOBOAUT aHanu3 OubiuoreuyHoro ¢GoHAa y4eOHOM JUTEpaTypbl Ha €ro COOTBETCTBHE
peanu3yemMont YupexaeHrueM o0pa3oBaTeIbHOM MpOorpaMme;
dbopMupyeT TOTPEOHOCTh YUpexkJACeHUS B Y4eOHOUM JMTEpaType; COCTABISET COBMECTHO C
3aMEeCTHTENIeM JUPEKTOopa MO y4eOHOH paboTe 3aka3 Ha Y4eOHYIO JTUTEpaTypy U MpPEICTaBISET
€ro Ha YTBEP)KICHHE PYKOBOIMTEIIO;
TOTOBUT OTUET YUpEKJIECHUs 00 00ecrieueHnr yaeOHOM JIMTEpaTypOil Ha HOBBIA YUEOHBIH IO U O
MOCTYIUICHUU y4eOHOU TUTepaTypbl B OMOIHMOTEYHBIN (OH]T B COOTBETCTBHH C 3aKa30M;

cocTaBisieT 0a3y JaHHBIX M3JIMINTHEH y4eOHOW JTUTEpaTyphl MO YUPEKACHUIO /IS BKIIOUCHHS B
MYHHIIMITAILHBIA U PEeCITyOIMKaHCKH OOMEHHBIC (DOH/IBI;
nH(OPMUPYET NIEAAroroB 0 HOBUHKAX B 00JIACTH y4eOHOTO KHUTOU3IaHUS;
MIPOBOAUT MEPONPUATHS, HAMPABICHHBIE HA BOCIUTAHHUE y YYaIUXCsl OEPEKHOr0 OTHOILEHUS K
yueOHol nureparype (MpOBOJUT KOHKYPCHI MEXKY KJIACCaMH Ha JIYYIIYI0O COXPAHHOCTh Y4eOHOM
JUTEpPaTyphl, yYaCTBYET B KJIACCHBIX Yacax M JPYIMX MEpPONPUATHUSAX, OCBSIIIEHHBIX OEPEKHOMY
OTHONICHHWIO K KHHUTaM, B TOM YHCJIe K y4eOHOW IuTeparype, OpraHu3yeT MEJNKUH PEMOHT
y4e0HOM TUTEPATypPHI).

3.4. Ponutenu (3aKOHHBIE NPEICTABUTEIN WIH JIMLA, UX 3aMEHSIOLIHE):
- MOT'YT MOJYy4aTh HHPOPMALIMIO 00 00ECIIEYeHHOCTH YJalIuXcsl yueOHO! JINTepaTypoi;

- o0ecreynBaOT COXPAaHHOCTh y4YeOHUKOB, BBIJAHHBIX Y4YallMMCS, B TEUEHHE BCEro CpoOKa
MOJIb30BaHUs KHUTAMU;

- B ClIydyae TNOTepU WIM NOpud y4deOHUKAa OO0s3aHbl IO COIJIACOBAHUIO C 3aBeNyIOIIUM
O1OIMOTEKON 3aMEHUTh €TO Ha PABHOLIEHHBII;

- MOT'YT y4acTBOBaTh B IUIAHOBBIX ITPOBEPKAX COXPAHHOCTH YYEOHUKOB M yUeOHBIX TOCOOUIA.

3.5.3amMecTUTENh PYKOBOAUTEINS YUpEKACHUS N0 y4eOHO-BOCTIUTATeIbHON paboTe:
KOPPEKTUpYeT 00pa30BaTeIbHYI0 NporpaMmy YUpexXJIeHHS B COOTBETCTBUHU (erepabHbIMU
TOCYJapCTBEHHBIMM 00pa3oBaTeIbHBIMU CTaHJApTaMM M HUMeLmMcs (QOHAOM  yueOHOM
JUTEPaTypHl;
OCYILIECTBISICT KOHTPOJb 3a OOECIEYEHHEM YUUTENISIMU IPEEeMCTBEHHOCTH OOy4YeHHs IO
Beptukamu (¢ 1 mo 11 ki) u ropusonramu (uenoctHocth YMK - mporpamma, ydeOHUK,
METOAMYECKOE TIO0co0He, NUIAAKTHUYECKHEe U pa3/laTOYHble MaTepualibl) B COOTBETCTBUU C
o0pa3oBaTenbHOM MporpaMMoit YupexIeHus;
KOHTPOJIUPYET OO0ECIEeYeHHOCTh Y4YalIuXcs Y4eOHOM JuTepaTypoili B COOTBETCTBHM C
yTBepKaeHHbIMH Y MK
OopraHusyer paboTy IO COCTaBJICHHIO NEpevyHs Y4yeOHOH JuTepaTypbl, 3aKa3blBaeMOW Ha
CIeNYIONMNN YIeOHBIN TO T pean3aliud 00pa30BaTeIbHON MPOTpaMMBbl Y UpEKICHHS;
opraHusyer paboTy C MeJarorn4eckuM KOJUIEKTUBOM IO M3y4YeHHIO M aHanu3zy denepanbHbIX U
PernonanbHbIX nepevHen;



KOHTPOJIMPYET COOTBeTcTBUE peanuzyemoro YMK VupexneHuss ydeOHBIM mporpaMmam,
®enepanbHbIM U PErHoHAIBHBIM TIEPEYHSIM;
(dhopMupyeT 3asBKY Ha MOBBIIICHHE KBATH(DUKAIIMH YIUTEICH 10 n3y4eHHIo HOBbIX Y MK.

3.6. PykoBomutens YupexaeHUs:
HECET OTBETCTBEHHOCTh 32 KOMIUIEKTOBAaHHE, ITOJIHOE HCIIOIB30BAHHE W COXPAHHOCTH (OHMAA
y4eOHOI TUTepaTypsl;
YTBEPXKIAeT CHHCOK Y4EeOHOW JHMTEpaTyphl, HEOOXOAMMOW I peanu3anuu 00pa3oBaTeIbHON
IpOrpaMMbl Y UperKIeHus;
pa3pabaTbIBacT M YTBEP’KAAaeT HOPMATUBHO-NIPABOBYIO 0a3y 10 yueOHOMY KHUTOOOECIEUEHHIO B
paMKax CBOEH KOMITETCHIINY;
yTBEpXKIaeT 3aKa3 Ha Y4eOHyI0 JHUTEpaTypy Ha CICAyIOIMHA y4eOHBIH TOX C y4eToM
MHOTOKaHaJIbHOTO (PMHAHCHPOBAHHMS;
3amMmaeT mnepen MyHHIMNAIBHBIM OPraHOM 3aKa3 Ha 3aKylnKy Y4eOHOW JuTeparypel Ha
CpeAcTBa pecnyOIMKaHCKOTO U MYHUITUIIAIBHOTO OI0JKETOB;
OIpeeIsieT U KOHTPOJIHUPYET MOPSAA0K OOecredeHusl ydaruxcsi yueOHOH JIUTepaTypoid, B T.4. U3
COIIMAJIbHO HE3AIUILICHHBIX CEMEH.
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